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(Introduction to public Administration-I)

Th{UT Uch — TR (Public Administration)

o i gwwEy (Meaning & Nature)
® T (Scope)

® HEd (Importance)
ThI0T ?ﬂ? - Fﬁw ERCIS) YITTHA (Public Administration and Private Administration)

® U T U (Affinity & Difference)

® HIO?\TII('\-lorz CIS R IR (Public Private Partnership) (P.P.P.)

TRTUT A1 - SATRTAZTHTT
o a7 (Meaning)

® Hgcd (Importance)
ThI0T =X - mwmew Trends in Public Administration)

® !;'Q'I'R:Ff - I dcd (Good Governance: Meaning & Principles)
® T 9IS - aﬁaéﬁgﬁ (Civil Society: Meaning & Features)

® TR Te - 7Y I HES (Citizens Charter: Meaning & Importance)
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(Indian Constitution & Administration —II)

ThTUT ek - WA HrerT SOt Somaereit Sfagtieres ureawt
(Historical Background of Indian Constitution & Administration)

® YA Shed (Ancient Period)

(ﬁ'ﬁ'ﬁfﬂ?ﬁw qu@ia) (with Special reference to Spatang Theory)

° n‘w@ﬂ?m (Medieval Period)

(%rwaaf HFIAT BT He ¥l J3MH) (with Special reference to Revenue
Administration of Akbar)

o fofesTiam ®1e3-193 5 = YA HLHIET 1T (British Period — Indian Government Act- 1935)

JehI0T S - ARA T et it (Formation of Indian Constitution)

® Tforer g fAfddt (Constituent Assembly: Formation)
° HEI)ETH&IHLT TIET JATMT ANTE (Drafting Committee: Structure & Contribution)

® mem (Silent features of Indian Constitution)
TehIUT A1 - HITETHTeHeh <itehe (Constitutional Framework)

o W HiorermT=ht 3§|§I55| (Preamble of Indian Constitution)

o HTYd HIYH HTMUT FeIVd Fisd (Fundamental Rights & Fundamental Duties)
o [T A= HHie3eh ded (Directive Principles of State Policy)

ThIUT TR - YT W(Constitutional Amendment)

® wéawmaguaﬁw 036??‘“ (Amendment by simple majority of Parliament)
® Wﬁﬁ%ﬁqu SEF?‘“ (Amendment by special majority of Parliament)
® TECd foreIy SR shetedl Gt STTTUT SATTOT TTea sIgaar forer s feeteft Ar=rar

(Amendment by special majority of Parliament and simple majority of half of the states)

® Y wioramrE 42 &t T OEEF?“ (42ndConstitutional Amendment)
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Skill Enhancement Course (SEC) In Public Administration

UUR- SfeRHC farehTe SATTT HHTIOT S 1ved- |

Personality Development & Communication Skills- 1

TehiUT Uk - Sqfad#cq (Personality)

o IrEdT (Definition)
e gcah (Elements)

o fIYURF ( Determinants)

TRUT S - dgfFae Higd (Personal Grooming)

o JUTFde TaTodr (Personal Hygiene)
e TSI IRUMHASGRSAT (Social Effectiveness)

o TSR (Etiquettes)

TeRIUT I - WHTYOT hiered (Communication Skills)

e 379 37f0T Agea (Meaning and Importance)
o 3gUIRe T 3&EITaiRe THWOT (Formal & Informal Communication)
e THTAT HWUT Hged (Importance of Effective Communication)

TehIUT SR - HAT@ dIRT (Interview Preparation)

® TgH (TTramT) foraoT (Resume Writing)
® T &3 (Dress Code)

® Horada (Techniques of Interview)



