Course Content
Unit:- I Good Administrator

A) Meaning Importance of Good Administrator
B) Functions of Good Administrator

Unit :- I Qualities of Good Administrator

A) Communication skill
B) Ethics and character
C) Time management
D) Team work
Unit:- IIT  Principles of Administration
A) Planning :- Meaning, types and importance
B) Decision Making : — Meaning, importance
C) Discipline :- Meaning and importance
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